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. FOREWARD "
Task Group, comprised:of- representatives from the Atlantic, Pacific, and

European regions,;céhvened in the DoDDS office' in Alexa
during March 12-23, 1979. ’

The ﬁepartment of‘Defehsé'Dépépdéngs School§ (DoDDS) Sszcial Education

dria, Virginia,
oL .

'The‘purpbée of the task‘grdup mée.ing,was to‘develop'reéhldtory'and pro- .
cedural guidelines for a quality program énd.servicq to exceptional »
.5tudents in DoDDS.. _ : o : ) L
;The énprsed.guidelines,-with support. documents, are intended- to improve
- learning~epportunities -for exceptional students and encour&ge alternate -
teaching/learning styles and modalities. -y
s L . . \ .
The DoDDS procedures for.identification, assessment, and program place-
‘-ment of exceptional children and” youth are designed to comply with
recent special edacation legislation and be consistent with sound edu-
cational practice. o o - - T A :
The guidelines are designed to assist DoDDS pesonnel in developing and
implemeqtipgsapprdpriqte programs and services for exceptional children
and youth. . - . . e . oL
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' CHAPTER I .

- ) . -~ ¢  INTRODUCTION . .

. ” o
A. Purpose of special education services is to:

Provide th oppo:tunities to enable each exceptional student in ' y
DoDDS to develop ‘his/Her potential to become a functioning member
of society. :1

B. Definitiops of- Terms Ugdéue to This Guide

1. Special education[;eans individually prescribed instruction,

' related services V or special facilities which meet the  unique
needs of eligible bandicapped or gifted and talented students
and which modify,.supplement, or are in place of the regular
education programs.. Special education includes instryction
supplementing regular classroom instruction, instruction in
physical. education, home instruction, instruction®in

_hospitals, institutions, ‘specfal schools, and special meetings.

2. - Exceptional students means those students evaluated as being
mentally retarded, hard of hearing, deaf, speech impa‘ired,
visually handicapped,_emotionally handicapped, orthopedically
impaired, other health impaired, deaf-blind, multiply handi-
capped, or as having specific learning disabilities (ages -
3-21),.0r as being gifted and talented (ages 5-18), and who,

. because of the nature of those conditions, need special educa-
tion and related services. :

3. Related sedvices means;transportation, and such developmental,
‘corrective, and other supportive services, physical and occupa-
tional therapy,’recreation, amd medical and counssling services

" as may be required to dssist an exceptional student to benefit T
oo from special education and includes the early identification .
K and assessment of exceptional conditions of students.

-

4. Individualized Educatidn. Program (IEP) is a plan to provide-
.educational service to the exceptional student that is
developed cooperatively between parent and local school.

5. ~Programs for (the mildly handicapped are for students who show.’

a significant lack of development in the behaviors necg&sary:
for achievemeat in the various subJect areas of the cu culum.
Lack of achievement may be due to (a) educational retardation «~ .
with or without deficits in inf?%mation processing, and (b):

I ‘

17




¢

. behavior disorders of a temporary nature which interfere with
the thinking processes and/or the acquisition of knowledge.
Students previously considered learning disabled or educable

~ mentally handicapped are considered as mildly handicapped.
Teachers of the mildly handicapped are also referred to as
learning development teachers. '

6. ~ Least Restrictive Environment. To.the maximum extent appro-
‘priate, exceptional students are educated with students who
are not exceptional. Special classes, _separate schooling, or

, other removal of exceptional students from the regular educa-
tional enyironment will occur only when the nature or severity

. of the exceptionality is such that education in regular classes
with tlte use of supplementary aids and services cannot be
achieved satisfactorily.. All students with mild handicaps are
expected to be educated in regular programs, modified as ;o

. “needed, and supported by supplementary resource personnel and
material as appropr1ate

~

'C. .Program Limitdtions B .

1. . Programs and services. described in this manual are not
"available at all locations. Sponsors who are projected for'
an overseas assignment are responsible for maklng inquiry
through their respective military channels to ensure that
appropriate educatiomal programs are ava11abLe.

2." The educational services not available in the DoDDS overseas
program include,residential “schools, hospital schools and
hospital treatment centers for\handlcapped students and/or
their pagents. Total family counseling services which require
ongoing diagnostic or therapeutic treatment . proceduu@s are not -
available in most overseas m111tary commun1t1es

3. Specifically the follow1ng services or programs are not avail-
-able at overseas locations: - .

. . » AN . B ) . :
a. Those for students who are classified as legally blind -
: and»without sight who require instruction in Braille.

b.  Those for stodents who are medically diagnosed as being
' seriously emotionally disturbed and who requ1re psychi- -
atric support serv1ce v : :




D. Statement of General Functions of Programs for Exceptlonal Children

and Youth

1. To identify and evaluate exceptional students enrolled and
. , e11g1ble for enrollment in DoDDS. = — v -

2. To use a multidisciplinary team to recommend educational

program modification for exceptional students.
3. To provide an IEP for all exceptional students.

4. To provide parents an oppertunity for involvement in the
development of the IEP for their exceptional children.

‘ . . . J .

5. To providetQArents and students with the rights of due ‘process
_regarding e education of the exceptlonal student. :

6. To provide in-service training opportun1t1es for DoDDS person-
nel to increase knowledge and skills regarding education for
‘exceptional students.

7. To work cooperatlvely with other community agencies to prov1de-
quality service to exceptional students.

N

8. To provide special programs and services to exceptional

students in the least restrictive environment.

.o ! §. To provide an ongoing evaluation of the IEP and a reevaluation
of the students' eligibility at least every 3 years.
‘ | ‘ .
10. To modify instructional processes and materials to assist
exceptional students in the attainment of objectives in the
content “areas: .

-
-




CHAPTER II

REFERRAL PROCEDURES
=, ‘

> “

A, Identification/Prereferral 'Procedures

The majority of students with special concern *will be identified
by the classroom teacher. However, identifid§tion may be initiated
by anyone with knowledge ,of or concern for tl student (including
the student). ) ~S;udggls-with speciajfconcerns may include
those with poor adjustment. academically, beaviorally, and/or
students in an inappropriate academic settfhg (e.g., gifted). In
this initial identification stage, the tea? '

f*her and parent confer to
discuss possible modifications in the4st§'ént's,program. Further )
referral may or may not be necessary. TRE classroom teacher should
make every attempt to use available resqdrces to individualize ——.
instruction before initiating a referra}. * Resource educatérs

.

should be used on a consulting basis; whfnever possible to achigvé

this goal. \
Chart 1 f/
: _ !
PRE-REFERRAL FLO%_CHART.
Teacher . " ‘¥ ) -
Identifies Need o . R
i . ' , i - . \\ .
X - N P . v
Need Yes 9
- of /

""No . i

‘Teacher and Parent
Resolve Need ' o Yes

No , i : ‘ ; ) ‘ . : |

Teacher and’
Resource Educator - __Yes
Resolve Need -

+)

No

— , < v
Formal ‘Referral ) s o '
Procedures Initiated ; ’ . Sy '

“ i -‘ e




B. Referral Process Steps

+  The referral process consists of eight steps 4s illustrated in the

. referral procedures flow chart (Chart 2): ' :

Step 1. Initiation of Referral, '¥<\4>

The"majority of children of spec¢ial concern.will be identified
by the classroom teacher whose attention will be drawn to a .
child due to poor adjustment academically or behawiorally or
one who evidences gifted and talented potential. However,
referral may be initiated by the parent, family physician, or
anyons_with knowledge of, and concern for,’the child.

L
i

) Referrél form
\ . ‘Annex A

Step 2. Referral Route ) _?S
Referral will be made -through the principal or.designee to a
resource educator in cases where the exceptionality is clearly
related to the skills of a particular specialist, e.g., a
speech problem may be referred directly to the speech and
language therapist. Resource educators, as a result of con-
ducting schooldwide screening programs (speech and hearing/
reading), may select students for direct service.- In other
cases, the problem or the exckptionality may be less clear,
resulting in & referral through the principal or designee to

‘ QQS:Casé Study Committee (CSC) chairperson.

e : .

‘ - Step 3. Parent Contact i

Regardless of who is progessing the referral, parents must be .

contacted and informed.abolt the nature of the referral and

the ppop?sea assessment plan.

. Step 4.  Permission to Assess. A
. . . <« ¥

Wriften'permission to assess must be obtained from the
parents. Parents are to be jnformed as to the type of assess-~
ment instruments to be used and .possible use of -ti® results.

-
a

A .
Permission to Assess
Annex B ' B R

o
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REFERRAL PROCEDURE FI.ﬂW CHART. .

. | N 5

LASSRDOM

TEACHER DR DTHER
INITIATES REFERRAL
‘Yunnunu PRINCIPAL

.

RESDURCE EDUCATOR

~

CASE STUDY COMMITTEE

ﬂm\nu cse
- COMFER WITH PARENT

) .

[ 4

‘.__.__..._.___.._.___..__;.____________f;;__________

2

- CHAIRPERSON
~ CONFER WITH PARENT

’ HEARING
DISAGREEMENT RESOLVED
BASED ON DECISION
RENDERED

~ ASSESSMENT COMPLETED
- IEP DEVELDPED
- CONFER WITH PARENTS

REFERRAL
TERMINATED

~ ASSESSMENT COMPLETED

DETAIN
PARENT PERMISSION
TO IMPLEMENT

EP

~ IEP DEVELOPED
~ CONFER WITH PARENTS

N0 DITAIN
PARENT PERMISSION

HEARIN
DISAGREEMENT RESOLVED
BASED DN DECISION
RENDERED

TO IMPLEMENT
EP

FES

»
.~ |EP IMPLEMENTED

EP
REVIEWED
SERVICES TO CONTINUE

O

ERIC

Aruitoxt provided by Eic:

‘@

s

WITH DR WITHOUT-
MODIFICATION

s SPECIAL EDYC,
SERVICES TERMINATED
STUDENT IS ENROLLED

L]
REGULAR PROGRAM
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. Step

A‘ ) /
In cases where parents refuse to grant perm1551on to assess,
the school administrator may.request a hearing in order to

resolve the issue. The results of the hearing may be that™ (a)

" the school decides to drop the issue, (b) permission to assess

is granted, (c) the request is mod1f1ed and.resubmitted, or
(d) the issue is appealed to a hlgher level of authorlty

- ,c“’o :
. ] ARy

ﬁequesé for Hearing, L
Annex D or EZ/P L

—

R . F : /

5. IEP Development

'Following the completion of the assessment and evaluation

based on the procedures outlined in the guide, a tentative IEP
is developed. If parents .cannot be contacted to finalize the
IEP, the school must maintain documentation of thls attempt.

e

o

Invitation to Parents to Attend
. Case Study Commlttee Meetlng
- Annex c

' )

Exceptional students who have been referred directly to a
resource educator may be referred to the CSC for additional
evaluation®and IEP development. A copy of the IEP, developed

,1nd1V1dua11y by =a resource educator, is to be forwarded o the

CSC chalrperson

A A
- IEP -
Annex G. I
2 . , . 5
‘ ]
6. The Finaliiing of the IEP - //4;~ .

Written perm1551on to implement the IEP is obtalned from the
parent(s) and a review date is establlshed

In cases where parent(s) refuse to grant permission to

‘e

.implement the IEP, the parent or the school administrator may

request -a hearing in order to resolve the issue. Results of
the hearing may bel(a)*ipat.the school decides to drop the
issue, (b) permission to impltement the IEP is granted,

.



C.

Step

Step

ﬁhse

(c) the IEP is modified to the parents"sétisfaction; or ¢
(d) the issue is appealed to a higher leyvel of authority.

—_

'Request . for Hearing . -
Annex D or E .

7. Implementationfof IEP

: ' <
Appropriat school personnel W111 implement the IEP. Slight'
modificatio to include ongoing assessment activities may
occur without_obtalnyng additional perm1551on from parents.

P

8. . Rebiew of Student‘Progress

o

The student s progress w111 .be reviewed at least" tw1ce
annually by the resource educator and/or the CSC as prOJected -
on the 1n1t1a1 IEP. _ - ,

: - o < <
When ‘a major modification of the original IEP is considered to
be necessary, parent involvement to include written permission
must be obtained prlor to 1mp1ement1ng the mod1f1cat10n

i

Study Commlttee (csc)

- 1.

©a. Idéﬁtlfy exceptlonallty

T

The CSC will identify special-need students ard récommend a
procedure‘for the developmpnt of an IEP. The CSC has responsi-
bilities to: . :

- ' hY v .

Lb. Assess extent of the exceptionalit;.

c. Develop IEP. .

. . . &

d: Monﬁfor implementation of IEP. .
~e.” Review IEP

(' g

’ Other rdhpon51b111t1es are to include the following:

a. To use community, medical, and school resources that

\cou,ld facilitate the IEP.
b.* ‘To use all available resources of the CSC before

determining that a student's needs exceed local
capabilities.

24



r . ' . . ‘ TN

c.f To assic. administrators in estab11sh1ng gu1de11nes that

‘include due process related to poss1b1e suspension or -
rexpulsijon of students. ) ‘

~d.” To #ssist administrz:ors to make recommendations tc
-+ parents with regard tov double promotlon, retentxon .or.

o« . program mod1f1cat10n - — -
*3.0 ‘CSC'memHership“wil; normally be composed of: ‘rxjj °,
N a . , \Q-
© a. Administrator (or designee). - * .
b - : ‘ :
.

b. Counselor. .
. . . >

- c.- ResourCe educat)rs (e. g, psycholpglsts social workers,

. ‘ nurse, speech tHeraylst, etc. ). . ' :

Co d. Regular classroom teachers.

.

e. ther Sup ort personnel 'as appropriate,

Parents and students will be 1nV1ted to part1c1pate, as
'approprlate
5. The chairperson of the CSC will be selected from the
' comm1ttee

6. It is recognlzed that not all schools are staffed W1th the

: personnel listed in paragraph 3., above. In such cases, the .
committee should consist of those educators available who are‘
most appropr1ate

[
.-

1. The CSC shouldJmeet on a regulariy scheduled basis, approxi-
mately once a week. One of the purposes of the CSC is to
provide a medium for communication between Pupil Personnel
Services, administration, and faculty. Interested teachers
should be encouraged to attend such meetings. ‘

8. The personal folders, which contain all- documents related to
1dent1f1cat10n, assessment, evaluation, and educational pro-
gramming of students with spec1a1 needs,»are to be maintained
by the CSC chairperson or designee. Parents, and 'students who
are over 18 years of age, have access to all information in
‘the personal folders.’ Other personnel within the DoDDS agency
with a need to know may also be authorized access to the
personal folders by the school administrator.

Y

=4,




CHAPTER TI1”.~ ° e
. ASSESSMENT, EVALUATION, AND PLACEMENT PROCEDURES

. : N '
. ' : I
A. General Guidelines : -
The process wh1ch constitutes approprlate assessment and evaluatlon
will vary among cases, both in depth and ‘breadth, of information-
gathering teclmiques used and professional d1sc1p11nes involved.
It is recommended that assessment be.a mu1t1d1sc1p11nary ‘team .
effort sharing expertise so that, persons best quallfled in specific™
areas do the evaluation of that’area. It is advisable that as many - ;
resource educators as poss1b1e participate 'in the, assessment in. b
order to insure that it is thorough and atcurate. There are many
informal and formal assessment procedures and 1nstruments for this
purpose.. Local schools will select approprlate\lnstruments and +» 7
elop evaluation procedures which meet the requ1rements out11ned

’ . S

& in the general guidelines. : : - St .
1. Nondiscriminatory Testing. DoDDS will insure that: . - j P
. . T . ) ) - ) .-
a. lAssessment materials and evaluation procedures, used for
€?»- .the purposes of modificatibon of the educationalﬂprog}am

-~ or special placement of exceptiohal students, must be
- selected and administered so as not to be rac1a11y or
culturally d1scr1m1natory i 4

b. Tests‘and other evalqation-materials:

"~ (1) Are provided and administered in the language or
) other mode of: communlcatlon approprlate to the
student ! . .
(2) Have been validatéd. for the spec1f1c purpose for
- which they are used. .
_(3). A:e*administered by trained personnel in conformance
© with the instructions provided by their producer.

c. Tests and other evaluatlon materlals include those
tailored to assess specific areas of educational need and
not merely these which are designed to prov1de a s1ng1e

general 1nte111gence quotlent . . -
d. Tests are selected and adm1n1stered so as to best 1nsure .
-~ that, when a test is administered to a student with =~ -/%
N |
10 ) ’

2 "
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» - " . sensory, manual, ox speaklng skills, the test results
' - accurately reflect the student's apt1tude or achievement
level -rather than reflecting the student's impaired
-sensory, manual or speaking skills. (except. where those
: sk111s are the. factors whlch the test,purports to. measure)

~e. “No s1ng1e procedure is used as the sole’ cr1ter10n for
'determ1n1ng an appropr1ate educat10na1 program for a |

i_student - S . P ’

f.':‘The evaldation is made by a mu1t1d1sc1p11nary team or

peérsons, including at least one teacher or other
, alist, with knowledge in the area of - suspected
;d1sab111ty AT I J

‘group

g._f_The student is assessed in all areas ' related to the’

’ ‘suspected dlsab111ty, including, where appropriate,
health, vision, hearing, social, and emotional status,
'general 1nte111gence, academic performance commun1cat1Ve
status, perceptual, and motor abilities. :

2. - Placement and Procedures. In 1nterpret1ng,eva1uat10n data and
- .. .in modifying educational programs or mak1ng placement dec1s1ons
3'appropr1ate DoDDS personnel W1ll :

a. Draw upon 1nformat10n from a var1ety of sources), 1nc1ud1ng
‘ .+ aptitude, and achievement tests, teacher recommendatlons,
;o ' student"s physical condition, sotial ‘or cultural backr
B ground and adapt1ve behav1or
o . - : . o o
... b. Insure that information’ obtalned from all of these -
: sources is documented, and carefully cons1dered Students
transferrlng from other school systems may ‘be 'granted a
temporary placement in special programs, if.the records
1nd1cate special needs. However, it is recommended that
assessment be 1n1t;ated as soon as poss1b1e :
Ab.w.' . - D :
- C. Insure that’ the plaCement'recommendatlon is made'by a.
'1nterd1sc1p11nary team, including parents and schogl
‘personnel, persons knowledgeable about the student, the'
f'ﬂmeanldg of the evaluatlon data, and the placement optlons
N - ,9 1
S d. Insure that the placement decision is made in’ conformlty
el W1th the 1east restr1ct1ve env1ronment
- A TR

;e,if Insure that an IEP W1ll be developed for the student




f. Rev1ew each exceptlonal student's educat10na1 placement
at least annually, S

3. ~Individu‘alized Educa.g.o-n Program,

. The functlon of the IEP: IS to prov1de accountab111ty The

document includes: -
a. A statement of the present levels’ of educatlonal per-.
T ‘Zformance of the' stydent. _g

,p b. A statement of annual goals, 1nc1ud1ng short- term
o ‘1nstruct;ona1 obgect1ves

c. f A statement of spec1f1c edUCat1ona1 services to be
provided to the student -and the extent to which the
student will .be able to part1c1pate 1n regular educa-
t1onal programs.

d. ‘The progected date f0r 1n1t1at1on and ant1c1pated

. duration of- such serV1ces

e. Appropnlate obJectlve cr1ter1a, evaluat1on procedures,
and schedules for. determining on at least an annuyal basis
wHether,Lnstructronal obJectlves are' be1ng -achieved.

The IEP is &n agreement ‘between parent and school to prov1de
serV1ce based on the educatlpnal needs of the student.
. Th1s could 1nc1ude students in programs fox speech and lan-
‘guage, mildy handicapped, severely hand1capped, and the
gifted. The development of the IEP 1s a 301nt effort on the
paji'of all school personnel 1nvolved 1n the educat10na1 .
: ' process of a student. : :

4. ReeValuat1on for E11g1b111ty for Spec1a1 Educatlon

s DoDDS willrinsure that ‘each exceptlonal student is reevaluated
every 3 years, or more frequently if conditions warrant.

B.  Procedures for Evaluation ‘ _ . e - .
1. No single instrument or evaluation technioue will serve ‘as the

' basis for educational decisions. Evaluation techniues will
_include: ' ‘ : :

‘ ) . o » J

a. A review of available information.

t
2 | ,
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-b. Interviews.
c. Observations. ;Q

d. Measurement. :

L

The ultimate obJectlve of evaluatlou is the development of an
IEP.

2. The evaluation w111 consider the following characterlstlcs
. about the student

a. Physical characteristics.

b. Cognitive ability.

c. Educational achievement level.

. d. Social/emotional development.
e. Native language.

£. Family history.

g. Environmental differences.d
. h. Career development interests.
" 3. Guidelines for Conducting Teacher Interviews

It is recomﬁ%nded that the resource educator who receives the
referral will interview the student's teacher(s) to gather’
additional information as needed to clarify the teacher's
perception of the problem. (See Annex H.). The components of
the interview process are depicted below

w

COMPONENTS OF_INTERVIEW‘PROCESS

}

Clarify the teaeher's'perception of the problem.

Ny

_ Ask the ted\her to descrlbe expectanc1es for the class anﬂ

individualization techniques used for the class.

\ | .ﬁ"




Ask the teacher to descrlbe expectanc1es for the special
needs sgtudents and 1nd1v1duallzed technlques used for
these tudents

Vi

1. Discuss additional métﬁods for learning or
grading which may include modifications
and/ar resource assistance. ’

Consider alternatives.
i > 3. Schedule assessment, if needed.
4. - Classroom Observations -~

One purpose for making classroom observations is to establish

IR |

B Oea

- outstanding features of student's learning styles which impact
upon achievement or behavior. Closely associated with the
student's learning style is the style or method used by the
teacher to implement instruction. Attenéion should be given
to both student and teacher styles during the observation
process. (See Annex i.) The following chart, from
Educational Leadership, January 1979, pp. 238-244, is one
example of the components of learning style which can be used
to observe and discuss the characteristics that emerge from
the observation of students:

CHART 3
. Diagnosing Learning Style -
Stimuli Elements .
Environmental Sound I\.ight Temperature Design
I ~(D= ’
Ay 0 — Res
Emotional Motivation Persistence Responsibility Structure
Socioiogical Peers Self Pair * Team, Adult | Varied
L A ) i ("
Physical Perceptual . Intake Time Mobility

e A

Designed by Dr.

Rita S. Dunn, Dr. Kenneth J. Dunn

14
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CHAPTER IV

DESCRIPTION OF PROGRAMS FOR EXCEPTIONAL CHILDREN AND YOUTH

.Provision for Educational Service

;Flrst -priority children are defined as handlcapped chlldren who are
eligible for appropriate education in DoDDS and who are not
presently receiving educatlgpal services.

fOrganizational Model

The Cascade System‘of Special Education serves as an organi-
zational model for providing services for exceptional children.

Chart 4

X ' : ,
*CASCADE SYSTEM OF SPECIAL EDUCATIONAL SERVICES

// Special Day1Schooi ' \ o
LFull-tin_)e Special Class \ . ' _

| o

// Part-time Special Class -. W,

Regular Classroom plus
Resource Room Service

Regular Classroom with Supplementary
Teaching or Treatment -

// Regular Classroom with Consultatioh \\.

¢

Regular Clé%sroom Teacher Provides
Full Range of Service

* ThlS is a modification. of Deno's Cascade System of Special
Educatlon Services. :

S
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1. "Special day schools" have hlghly structured environments
"designed to meet the needs of exceptional students..' Factors
to be considered in determining numbers .of students per
teacher providing this service are:

N

© 7 a. The functioning 1eve1 of-the~individual student.

b.. ‘The range of abilities within the group of students
served. , - . /

. _ o
¢. . The degree of structure (environment, niterials, and
interaction) needed in teaching.

d.. The range of c(hronological! age within the group of
; students served.

e. The recommended number of ‘'students per teacher with a

full-time aide prov1d1ng this service i. from 6 to 12

' when the students are atteading 100 percent of their
school time. T .o

2. "inl -time special class' refers to a program in which
. stidents spend 100 percent of in-school time in an environment

other than the regular classroom. Some students may be inte-
grated part- timd into regular classrooms. The same factors
listed above (a., b., c., d.), will impact on the number of
students served at any oné time. ,The recommended number of
students per teacher providing this service is 8-18 with a
full-time aide.

3. "Part-time special class" is that program in wh1ch 50 to 75

‘ percent of the student’s schocl time is ‘spent in an environ-
ment other than the regular classroom. An additional factor .
impacting on numbers of students receiving this service is the

\\amount of followup required to implement the educational plan

in the regular classroom. The recommended number of students
per teacher providing this service is 15-20 with a full-time .
aide. '

4, "Regular classroom plus resource room service" is def1ned asy
programs in which 20 to 50 percent of the student's in-school
time is spent in the_resource room. All factors 11sted‘above
impact on the recommended numbers of students receiving this
service. The recommended number of students per teacher
prov1d1ng this service is 20-35 per week with a full-time
a1de '

'+
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5. "Regular classroom with supplementary teaching or treatment"”
is defined as programs in which a service is provided in a
classroom to a student, group of students, or an entire class.
The number of students at any one time is dependent on the
skills being taught.

6. "Regular classroom with consultation" is defined as those
programs for special students in which service is provided to
the studeq‘ s regular classroom teacher by the resource
educator. This service may take many forms, such as program .
planning, mater1a1 collection, location of training volun-
teers, or program evaluation. .

C. General Placement Factors

1. Chronolog1ca1 age is the major criterion used to identify the
1n1t1a1 placement level within any program for exceptional
students whether it ‘be on a short- or long-term basis. The
following guidelines define placement, based on the student's

. age as of December 31 of the current academic year: (handi-
capped age 3- 21, gifted and talented age 5- 18) '

, Preschool - ' _ 3 to 7
) - Elementa;y V N ‘5 to 11 ,
" ) Hiddle/Junio; High . 11 to 14
High School" - . 15 ta graduation
. " Post ngh School Graduation to 21

Placement at the secondary 1eve1 will vary, .depending upon the
grade structure of the school ‘(middle, junior high, 7 12, and
high school, 9- 12)

"Students do not change levels during the school year because
they have a birthday.” Rationale for exceptions to the age
guidelines, referenced above, must be submitted i writing to
the regional office, attention: Coordinator of S;>cia1
Education. ' : '

All special education graduates are to receive regular
diplomas. The transcript may reflect that the student was

enrolled in a special program.
|
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2. The procedures for enrolling students in one of the progiams
are:
\' . . )
a. - Students transferring from programs for exceptional
students in-CONUS or in DoDDS will be enrolled and evalu-

ated\at the local school, and i

b. Students identified locally will be processed through the |
DoDDS referral procedures. .

),- .§pecific Programe for_Ekceptional Students
1. Programs for the P eschool Developmentally Handicapped

a. These programs are for students from 3 through 6 years of
age who have been medically diagnosed, or have visible
handicaps and whose behavior(s) or developmental deficits

. - are moderate to severe in nature. These handicaps may
include mental retardation, maladaptive behavior,
language and perceptual deficits, physical disabilities
or combinations of these. These programs are generally
half-day programs.

b. The purpose of these programs is to provide flexible .
diagnostic, therapeutic, and counseling activities for
handicapped students and their parents to better, prepare
the students for future\edgcatlonal programs.

c. Preschool referrals areMusually made by medical person-

.nel. Medical data with specific recommendations for

_placement and programming should accompany the referral.
While this source of data is of great importance to -
admissions, the final enrollment decision rests with ‘the
school principal, based on recommendation of the CSC.

d. Determination for enrollment should be based on (a) the.
individual needs of the child, (b) the type of program
offered, and (c) the modifications of environment, - -
materials, and behavior management ‘equired.

2. Programs' for the Severely Handicapped

a. These programs are specifically designed to accommodate .
students with more severe physical, mental, and multiple
.developmental deficits which cannot be met by others
,programs -



b. The programs emphasize the attainment of the highest -
skill level of an individual who most probably will
always rgquire supportive services. Within the instruc-
tional program, the teachers will modify the environment

~and progam to the characteristics of the individual and

group.
e, Students enrolled in the.programs must be of school ag
and functioning within the general boundaries of the pyo-
P - gram offered. Where preschool programs ar¥ locat e
] s1gn1f1cant areas for determining placement of students
are: )
(1) Behavior: ‘

_ ~~ '
The students exhibit malad%ptive behavior(s) which
in combination with low mehtal ability interferes
with their academic and/or social functloulng

(2) Mental development or maturation:
The student's intellectual development and adaptive
behavior including maturation, learning, and social

~ adjustment are markedly delayed.

(3) . Developmental:

The student exhibits difficulties in two or more of
the follow&hg areas: vision, audition, speech,
cognition, perception, or phys1cal mobility, in
addition to the above stated areas, and which are
severe enough to impact on the total person.

d., . A complete physical examination is required as part. of -
- the assessment procedures.

3. Pfograms for the Physically Handicapped
. . . _
a. The programs are for students who require a special
adaptation of physical facilities or unique instructipnal
procedures.

b. Instructional activities -are high%y individualized with
' maximum integration of students into the regular school
program. A current medical report from a physician
. presently treating the student is desired. Medical
personnel from the local military hospitalsshould be.
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asked to supplement therapeutic services to the extent
possible.

.

Programs for the Deaf and Severely Hard of Hearing

a.

3 \
The deaf education programs are usually for students with
a 60 decibel loss, or greater, of hearing in both ears in
the normal speech range (500 to 3 000 cycles per second)
with amplification. P

The programs inciude classes, resource room .instruction,
and mainstreaming components along a continuum of
services from preschool through high school graduation
and/or up to age 21, as needed.

~ Total communicaiton is emphasized.  The oral method is

taught, and sign language and finger spelling is used to
supplement and assist students in their learning
activities. Small group and 1nd1v1dua112ed methods are
employed to offer a wide range of exper1ent1a1 act1v1t1es,

A current and complete otological examination by a

physician is needed and should be requested at the time
of enrollment and on an annual basis

. Other d1agnost1c data should be gathered by the CSC with

medical and school personnel

Hard of hearing students not diagnosed  as deaf will be
enrolled in regular programs and receive supplementary »
support services, as. needed

Programs for the Visually Handicapped

a.

Students with nisugl handig;ps who are capable of using_

large print books, magnifying apparatus, talking books or:

who are independently proficient in Braille can be .
enrolled in any local school. ’

" The ijective.of educational programs for these students

is to reduce the-disabling effect of the handicap thereby
enabling them to function within the regular classroom.
setting.

School officials. can acquire appropriate books, tapes,
records,.and other supplies through The Defense General
Supply Center (DGSC) from one or more df the following
sources: :
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1. American Printing House for the Blind
1839 Franfort Avenue'
Louisville, Kentucky 40206
f .
. 2. _National Aid to Visually Handicapped, Inc.
3201 Balboa Street -
San Francisco, California 94121

3. Stanwix House, Inc.
3020 Chartiers Avenue

Eittsinrg, Pennsylvania 15204

4, Recor ingwlor the Blind, Inc
215 East 58th Street
- New York, New York- 10022

"5, State associations¢fof‘the blind.

d. Office of Dependents Schools (ODS) will assist in the
~ - procurement of support materials where necessary.

6. Programs for the Mildly Handicapped B
a. The programs exist for students who show a significant
' lack of development in the behaviors necessary. for
ach1evement in the various subject areas of the curricu-
. lum, as defined in DoDDS Matrix of Educat1onal ObJectlves
fLack of ach1evement may be due to:

(1) Educational retardation W1th or without demonstrable
. deficits in information processing,

(2) Normal or’above mental ability accompanied‘by
specific deficits in the thinking process, or:

(3) Behavior disorders ofx:empora'ry nature which
' interfere with the develpment of the thinking
- process (acguisition of knowledge, building intellec-
tual processes, attitudes and values, and skills .
development) : _ g

b. - The following.critepia have been established for place-'
" ment in a prOgram‘for the mildly handicapped:

(l) Be 2 years or more below their peer groups in v
achievement in two or more development sk1lls areas.

.4
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(2)

3)

Exhibit deficits in information processing which
significantly interfere with skills acquisition.
These can be exhibited through difficulty with

visual, auditory, eor tactile-kinesthetic input,

“verbal or motor output, or as problems in perceiv-

ing, coding, remembering, or performing conceptual

_operations. k%?

Displays consistent disruptiVe behavior ;hat inter-
fers with the learning process 0of self and.others.

Service delivery systems. =

(1)

In e1ementary schools staffed with two or more
learning development teachers, it is recommended
that teachers of the mildly handicapped, also
referred to as "learning development teachers,"
provide a continuum of sefvices through a team of
resource educators. Factors to consider in estab-
lishing the program are time needed away from the

- regular classroom,.the structure and nature of an

alternative cléssroom“setting, ability range within
the handicapped population, and pupil-teacher ratio
as it relates to student needs for varylng types of

“:'1nteract10n

(2)

In elementary schools staffed with one learning
development teacher, the program should be designed
to provide resource room service to students
assigned to regular classrooms. The primary
responsibility for the student's curriculum rests
with the classroom teacher. The learning develop-
ment teacher may provide short-term teaching of
basic skills -and design learning experiences that

‘address weaknesses or enhance strengths in 1nd1-

v1dua1 information process1ng .

In e1ementaryvschools hav1ng a’ learning development
teacher and at least one other resource educator, a

;vlearning‘center may be established. In this model,

the learnjng development teachers would not be _
expected to take od extensive consultation duties.
The involvement in the learning center would depend

" on the number and severity of difficulties .of the

students seen in the learning center. The 1earn1ng
development teacher would . prov1de full-or part-time

‘edueatlonal programs for some btudents and may
ﬁfunction as a resource teacher for others.
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(4 For small schools having students with learning
hand1caps consultative service from resource edu-

cators, based at a larger school, may be provided.
" This serV1ce may take several forms

(a)~,The learn1ng deyelopment teacher . may make an . -
initial visit to a small school to. assess

- learn1ng difficulties and make program recom-
"mendations which can be carried out by the on-
site classroom teacher with occasional ‘con-

) sultative visits or telephone calls. , Written
permission must be obtained from the Darents
prior to the assessment a<tivities.

(b) The learning development teacher may make,
periodic visits to the small_schools ‘to ass1st
1n remed1atlon and ongolng evaluatlon

() By. app01ntment ‘the parents may br1ng the~
. - student to the large school complex for assess-
‘ ©  ment service.

() -The learn1ng development teacher may assist ing
developlﬁg volunteer tutoring programs
. A .
(5) At the m1ddle or Junlor h1gh schools, at least two
program optlons exist: '

(a) The pr1mary emphas1s for direct 1nstructlonal
" intervention will be at the elemen‘ary level _
" Services provided may include a¥sessment of Lo
skill levels, assessment of information pro-.~”*"
cessing strengths or weaknesses, and the devel-ﬂ ;
opment of an educational program for use by S
: regular classroom teachers. The learning
' development teacher in an. elementary junior
‘high comb1nat10n .may serve as.a consultant’ toif

the Junlor h1g ;8chool 3

(b) A full- t1me learn1ngv velopment teacher may be .

- assigned’ to the schoolland will establish a *ﬂfﬁg;r
resource. room. programrj All exceptional students ° g’
will be enrolled 1n'regular classes but may
rece1ve 1nstruction in the ‘resource room or
through- consultant serv1ces in the regular
classroom R
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(6) At the high school level’, the full~time learning
' development teacher will operate a resource room
_program. The cooperative work experience- (CWE) _
"and/or career information teachers at the secondary v
level -are responsibile . for coordinating work experi--Qt"
ence and post graduate - JOb placement services for the
*handicapped -"The learning development teacher Wlll
i ~ assist those- specialists in program. planning, place-‘7
o ment, and followup for students with special needs.
All students in learning development programs Will
be enrolled in regular classes.

@t

(7) At the'post high school level an indiVidualized
~ education program shall be written for exceptional
& - students who require counseling and additional career
o development services. Such 'services may be, part time,,
and ‘training may be prOVided in ‘the school or at - the'h
JOb site.. The goal for every student is to be gain-f_;‘a
fully- employed in a full time pOSition .

7. Programs for Communication Disorders S -

AThe communication disorders program has three components "The . v
- ‘'standards of eligibility are established not to exclude.students - -
, from the, comhunication disorders program but to insure that
: .therapy is prov1ded foy hose children from.whom. maXimum '
“improvement can be expected Each student"’ should be given
prionity for service based on these components '

o

N A

a.ma rioritz 1l - Communication Disorders Component .

(1) serves individuals with .
(a) Severe Language handicaps involv1ng disordered
: synvax, limited vocabulary ( efto other than

: cultural differences) or auditgry proceSSing

. ' problems. - A - :

(b) -~Severe articulationaproblems;[ R
. S s

(c) Chronic voice disorders S -

.

o | (d) Problems OE dysfluency

ek (é)' Speech and language as they relaﬂe to other
T , handicappinéﬁconditions , , o
X , R F;f@m;‘
‘b.  Priority 2 - Communication DeViations Compohent e ’

ky




‘: f__‘(l) Serves individnals with
(a) Mild developmental articulation problems.

”Qﬂ, (b) Language prdblems assoc1ated W1th cultural

{;ﬁ d1fferences
(c) Mlldlhearlng loss requ1r1ng m1n1ma1 rehab111- '
'JJ‘ t txon.‘ ‘ . R

(d) Mlld functlonal voice dev1at"ns“that5§r,
"transltory in nature ? .

(e) H11d developmental fluency

(2) Prov1des therapy
(a) D1rect1y or 1nd1rect1y to st1mu1ate and/or
improve communicatlon skills and competencles
(b) On an itinerant basis to 1nd1v1dua1s in regular 2
or special classroom placement. . .iw‘o;sj s

T, Prioritx 3 - Communlcatlon Development Component
(1) Sefves students in the. c1assroom

L (2) idgs for development and maintenance of max imum
c q‘hce in commun1cat10n ‘
g

(3) Works with parents and school personnel in the pre-
vention of commun1cat10n d1sorders

v_'(@)} Develops programs to teach pupils about communica-
;0 tion processes \ o :
"(5).: Develops activities’ for improving’ listéning and
:7”__?speak1ng skills and other communication competencies N
- ‘for-childfen in preschool,. gpgulﬁr classes, and R
uspec1a1 educatlon c1asses.,a1-a- _ Tl

.(6),fProv1des consultatlon and demonstratlon to teachers

7 to: teach’ concepts and' techniques for the develop-

' ment of communication-skills and ‘understand different ° .
T ethnlc and cu1tura1 Ilngulstlc pattern of . -children.

o .. \ . Coee e
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d.

NDelivery Models for-Speeth Services e

(1)

@

~“Resource
s

ews e N
e e

Itfnerént

. In some 1nstances speech theraplsts in the DoD

. school system have been assigned to serve more than’’ o

one school. At 1-: :ast two'alternative- de11very
models are»ava11ab1e

(a) Traditional An equal amount of time is spen
' at each school or.a percentage of time appro-

pr1ate to the size of "he school populatlon

(b) Intensive Block The therapist schedules

- children at one se1ected school intensively for

a period of time determined by the number of

. schools served (one-half year - if two schools .
are served and one-third year'if three schools"

‘are served ). The schools not scheduled may be

visited for one-half day per week or a minimum
amount of time. At the end of this time
period, the caseload at the previously served
“school is dropped, with the exception of*
returning there for-a minimum amount of time
each week for followup.
. .
o

e

“iIn most, instances, theraoists in the DoD school

system have been assigned to serve only one school.
At 1east two a1ternat1ve delivery models are avail-

'able at the therapist's discretion. . ot

(a) . Trad1t10na1 'In ‘this setting the therapist
’1dent1f1es and serves children needing speech
and/or language therapy, scheédules them as
-intensively as deemed necessary, and works
cooperatlvely with other resource. educators on
the staff, but not necessar11y wmth1n the same
phys1ca1 sett1ng : ‘ ;6'@-‘ _n
(b) Lab Team Approach: Spec1aL1§€s 1n some of“the'
DoD schools have developed a’team: ﬂpproach to
serving children in need of more than one
resourte person's services. In this approach,
the therapist combines.efforts with other ~
educators and works at least a portion of each
'\ . day (or selected days) in a setting which




Hee

S

Program for Gifted and Talented

C s "‘,

. involves team teaching, 1eann1ng centers,
arotatlng small -groups, or a'combination of the
“three. This system eliminates the problem.of

©  individual children being scheduled to leave
their classroom threedeor four times da11y,to
see the ‘necessary speC1a [ists: Students can be
scheduled to spend’'from'20. minutes 'to ‘oné and
one-half consecutive hougs:-in-the " 1ab setting
as deemed necessary by the sever1ty of ‘the
problem(s) and the number of services needed.

The therapist may choose to "trad1t1ona11y

schedule the remainder of the day {or" daYs)
serving children who are not 1n “need” ‘of other

spec1a11sts services. ' :

I-'.

(c) Remote SChOOlS should receive screen1ng
. services from resourcé personnel assigned ta

Ci-;larger schools

‘It is not feasible to prOV1de

ia"full-time speech therapy program at such
locations; therefore, consultative services
should be provided to teachers, paraprofes-
sionals, volunteer tutors, or parents to carry
out objectives developed in the IEP.

" a.

2

Definition.

e

Gifted and talented students are those

identified by professionally qua11f1ed persons who, by
virtue of outstandlng abilities, are capable of hlgh
performance in any ‘0f” the following areas, singly or in

- (5)

Creative or productive thinking.

combination:
(1) " General inte11ectua1 ebiilty.
(2) Specific academic aptitude.
(3.
(4) Leadership ability.

Visual and perfdrming’arts.
té) Psychomotor ab111ty

Minimum Assessment Procedures In order to qualify a

student for full time placement in a program for gifted
and’ talented, three or more of the following five.listed
Jmethqu must be used in the assessment procedure:

DA
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(1)

_Achievement test scores.

Intelligence test results. : o
- L - .

(3) .Creativity tests.
(4) Nominations, observations, and recommendatlons of

teachers and other scheol personnel:

@ i a N
(5) Documentation from experts in a given field (e. g
: art mu51c, drama, etc.). o
c. M{nimum'Eligibility Criteria for Placement. In addftion>

to the required documentation that, the student's .needs
cannot be ‘provided for with regular classroom instruction
on a fu11 ~time basis, the student must meet three or more
of the follow1ng criteria:

L (1)
(2)

(3)

(4)

(5)

) i i i ).
Scores on standardlzed‘achlevement tests at or above

the 98th percentile-in’the majority of areas tested.
4
Scores on an individual 1nte111gence test at or
above the 98th percentlle N
Results of creativity tests or other assessmernts
indicating potential ability in areas of creative
and productive thinking, advanced insight, out-
standing imagination, innovative or creative
reasoning ability, advanced perception of cause and
effect relationships; or ability in'problem-solving
or abstract concepts.
Results of nominations or documented observations by
two or more persons with expertise in areas of )
academic or nonacademic endeavors, and could include
demonstrated or potent1a1 ability in *leadership,
mechanical, motor, or manual dexterity of student
assessed.

v

Y

Documentation from one or more experts ian a given
field such as art, music, drama, speech, language
(debate and oratory) or other performance areas in
v1sua1/performlng arts

d. Program A1ternat1ves

Educat10na1 programs for the g1fted/ta1ented should

~

reflect: . _ -~ o
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(1) A differentiated curriculum which denotes higher
cognitive concepts and processes.

(2) Instructional ‘strategies which accommodate the
learning styles of the gifted/talented and curricu-
lum content. |

(3) Special group arrangements which include a variety
of administrative procedures appropriate to particu-
lar students. :

(4) An environment, such as the learning resource center,
which encompasses a variety of human and material 7
resources.

9. School Health Services

‘a. The purpose of ‘the school health services is to provide
first-aid and emergency care, as well as a health educa-
tion program as part of the curriculum.

b. At the recommendation of the CSC, the school, through

' the parent, may request a medical examination for- the
student jin question. A letter to the medical personnel
should be -developed by the school, with the input from
the teacher and appropriate resource persons, describing
the reason for referral. This letter should be hand-
carried by the parent to the app01ntment

c. School personnel are not authorized to recommend to
parents and physicians that students be placed on
medication. The classroom teacher should maintain anec-
‘dotal notes on students taking medication, notating any
changes in behavior. School personnel are not required
to give medication dr take the responsibility to see that

 medication is taken by a student. This is the primary
" responsibility of the parents and physicians.

d. The monitoring of medical programs to include physical
therapy, occupational therapy, and drug therapy is the
primary responsibility of the parents and physician.

When students are on medicatipn or receivirg other types .
of therapeutic "home" programs, it is. recommended that a
conference be arranged at the school or.medical fac111ty
with the parents, school health nurse, classroom teacher,
and physician to discuss implications, behdvioral symp-

- toms, observations, etc. v
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CHAPTER V

PROGRESS REPORTING.

A. General Guidelines

- - . v

aN

" There are two major reasons for ma1nta1n1ng a comprehensive and
_con51stent record of student progress:

- 1. A record.is needed by the classroom teacher to assist in the.
evaluation of pupils. The first recording represents a point
of reference with which to measure specific performance after

. a period of instruction. . ) ? ¢

2. A progress report is essent1a1 to communicate with parentsrand
is used in parent-teacher conferences to exp1a1n the nature
and purpose of the 1nstruct10na1 program.

B. Specific Guidelines
: Lod
1. Progress reporting is based on the, goals and . 1nstructiona1
: objectives of the individualized . educational program designed
for the exceptional student. The progress .report is main-
tained ’on handicapped students receiving special services for
any part of -the school day. When a student is transferring to
. anothek)schodl within DoDDS, the progress report should be
hand-c#&ried by the parent to the receiving school.

2. The "Ab111ty Attainment Report," Teacher's Guide for .
Exceptional Students and Youth, (Change 2, USDEEA PAM. 352- 623)
is one recommended Progress report for e1ementary ;@de levels. - .

3. Students transferring Jutside of the system should ve a ,-A*':

. progress réport .completed and sent with their. ‘parénts to the -
receiving school. The progress report-will. 1dent1fy the
"beginning" and’ "comp1eted" dates (month and* year) of instruc-
tion as spécific abilities: It will inc¢lude any additional
instr®®tional objective derived for the student and/or any {
narrative comments describing information procéssing, inter-
action, type of environment, materials, or methods which have

( » proven successful in 1mp1ement1ng the student's educational
. program. R
, : P .
4. Beginning at grade seven, it is necessary.to reflect the

course and the credit given for each period of instruction on
the transcript. The process of collecting and recording

- . [ ]
,’
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: o
- grades chould be consistent with procedures used for all
students. The procedures are: '

a. When'developing the IEP, the classroom teachers and the
. resource educator determine: v '

(1) Instfuctional objectives for students in each
- subject. '

i (2) Method for grading - pass/fail or traditional letter
* _grades (A, B, C, D, E, and F) which indicate whether
'\ : . Or not the student- has successfully met the specific
"instructional objectives of the IEP. .When the
-student is failing, a review of the IEP for the
appropriateness of objectives' and/or placement in-
the course should be conducted. ' .

b. - Letter grades are reported the office which has the
administrative responsibifity for ®ollecting and recérding .
grades on transcripts. I _ -

€.  Grade cards are given to each student. In the resource
m, the credits earned by the student would correspond
to the number of hours the student spent in the specific
activities. Sometimes the resource.room instruction and
“grade ‘compliments the regular class subject that the
student is enrolled in and is developed mutually by the
resource room teacher and the classroom teacher.

d. In some subjects the students may receive certificates of
performance. In these cases.the student would usually °
‘receive a "P" for passing and the correct number of
credits. : '

e. Each student should receive a minimum of 5 units of
credit each school year and is eligible for graduation
after 4 years when the required number of credits is

earned. , -, »
. "

~

’

f. Excepﬁional students are expected to receive a vocational
education when they are not capable of pursuing adademic
 subjects due to retardation or more severe learning dis-
{ erders. They may be excused from any subject requirement
‘in order to have full ‘access to more relevant courses of
study. ' '

. 87  Credits for Cooperative Work Experience should'co;:::Bbsd\

to the number of hours the student is working on the job
during school hours.

v

.
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* h.: When a student. transfers to another.school, the IEP and’
“'an ability attainment report should be hand-carried by.

- " the parent:to the receiving school. The transferring
record should include any additional instructional
objectiyes derived for the student and/or any narrative
comments-describing information. processing,.interaction,
type of environment, materials, or methods which have

" proven.successful in implementing the stddent's educa-
tional program. ‘

S hd : .
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 CHAPTER VI

RESQURCE EDUCATORS' RESPONSIBILITIES

A.  Resource educators are:
v . c—- - .
1, Special education teachers of the:
-~ a. ¥reschool Handicapped_

b. v‘Physically.Handichpped
c. MiIdly'Handicaﬁpeq___ L
K d. . Severely Handicapped |
e. Hearing Impaired
f. Vishally Impaired
g.y éifted ané Talenﬁed.
2. Speech and Languagé Therapist
3; ,ScﬁoblfCounselor
4. School Psyphologiét
5. ',Social Worker
6; Health Nurse
7f Reading Improvement Teacher
8. Caregr Information Teacher
-9.> :CooperatiQé Work Experience Teacher
B. Responsibilities common to all reso;rce educators are to:
- 1. Parthipate in the referral process | ‘

Participate in the following assessment activities to evaluate
. . _ >t

w
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a. Determine functional levels in psychomotor cognitive,
and affective development. : ‘
N . R R
x b. Examine individual leatning styles through teacher inter-
nﬁ__}E\\* v1ews and student observatlons :

c. Analyze the impact of the"home; school, and community
environment upon the student.

3. Participate in the activities pf the CSC as'appropriate.

4. Part1c1pate in the development of individualized 1nsttuct10na1
programs to prov1de

a. A structured env1ronment which ‘is conducive to d1agnost1c_
prescriptive teach1ng

b. = Instruction geared to individual needs which are determined
o through assessment and evaluation of the student.

c. Opportunities for students to receive 1nstruct10n in the
most appropr1ate 1earn1ng env1ronments. A
5. Coordinate with parents, school, and community personnel to
_provide exceptional students with maximum opportunities for
integration with nonhandicapped students.

6. Provide ongoing progress reports to communicate. achievement of
students to parents and school personnel.

7. Participate, as appropriate, in routine and annual reviews of
the individualized education program.

o
«

8. Coordinate support with medical personnel for evaluation,
treatment, consultation, and parent/student counsel¥ng.
‘ . ' ’ ¢
9. Provide itinerant services as as$igned which may include
assessment, instruction, counselidg, or consulting activities..

10. Train and technically superv1se educat10n technicians (aides),
when asslgned
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CHAPTER VII ‘ !

}

L o - .
TRANSFERS AND COMPASSIONATE REASSIGNMENTS

o

A. Transfer of Students L . "

1.

, When an educational program is recommended that-involves a

s &8

student's enrollment in another school and no relocation of
parents is required, it is the responsibility of the adminis-
trator of the sending school to plan for the orderly. transfer.

2

2. Sendlng schools have responS1b111ty to share CcscC 1nformat10n
: with personnel 1n the rece1v1ng school prior to the move.
B. Recommendation for a Compassiopate Reassignment
- %
. N o . . . L
~ 1. . When the educational program involves a recommendation for

compassionate reassignment of the family, the following pro-

¥

cedures apply: i

a. If, after the initial educational plan has been imple-
mented, and there has been adequate time for evaluation,
and the CSC determines that the school cannot provide the
needed program, the principal will contact the regional
coordinator, special education, for confirmation and
recommendatlons '

b. The- pr1nc1pa1 will hold a conference with the parents to
review all information used by the school to make the
‘compassionate reassignment recommendation and provide the
parents with a list of locations within DoDDS or CONUS
where their student's needs can be met.

c. Parents will have the right to review and use all infor-
~mation collected by the school to make the recommendation
as well as have the right to involve a neutral party =
(chaplain, physician, lawyer, or educator) in deciding on
the appropriateness of the program for the child. The
final decision to initiate a request for compassionate
reassignment is the responsibility ,of the sponSor.
. I
d. When parental consent is obtained for a transfer to a
school within DoDDS, the principal will contact the
possible receiving school and inform the parents of the
procedures the receiving school has established for
processing the transfer.  In those instances of a transfer

35
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to- ‘a; non-DoDDS school in overseas’ locatlons or to CONUS
the pr&nc1pal will provide the parehts with all 1nfor-'
. matlon relatlng to the spec1al programeypec1f1ed

The pr1nc1pa1 w111 prepare a letter for the m111tary
sponsor, supportlngfthe request for compassionate reassign-
--ment, to include-the educational evaluations as we11 as

the recommended educat10na1 program. »

L .

The military- sponsor subm1ts the information to hlS'
commanding off1cer with a request for compassionate’
reass1gnment» If. the commanding officer approves, these
are sent through- the military .chain of command for final

.\‘

.~ action. Although DoDDS personnel are requested to con~ -

" firm that the’'student's educational'needs cannot bemmet .
2t the present’ school final authorlty for compas51onate-'
reassignments’ rests w1th1n the military personnel

“division.

. !

The local school is still respon51b1e for 1mp1ement1ng

the Gﬁucatronal program to the extent p0531b1e -for those
students whose sponsors do not initiate the request for
reassignment or-1in the event that the request is denied. -
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* Department of Defensefnepqndent Schools
, U STUDENT REFERRAL FORM 3\
STUDENT'S NAME _ . B GRADE ’
SCHOOL _ T — .
/TO CSC CHAIRPERSON (Chairperson-will. d1ssem1nate referrals to

other spec1a11sts as appropr1ate )

. .
»

1 General area(s) of concern for referral (Check where appropr1ate)'

Health problems
Gifted and/or talented

.vfa. Speech/Art1cu1at10n S _ Tt

Ny - Language- ora1/wr1tten - ' '

‘c. ’Readlng skills R o o
d. Subject matter d1ff1cu1t1es e e = L
e. Potential grade readjiustment. - - : ' ‘ e
f.. Social/Emotional behavior .

g-
n.

L 2. Spec1f1c statements on student s strengths and' weaknesses'b

,‘ﬂ'..
3.. Other;comnents and informatign_; : : R u_"".
\
fReferred’chnif vv. "~f’ 'i;qz ' o -gigff ‘Date -
Assurance of parent not1f1cat10n w0 . ]
S Parents were" contacted j by telephone .
B o R in person” f S :?ﬁ\;£;
_ by41etter - i
S Date i
Contacted by s N
CASE STUDY ACTION .FOR ASSESSMENT (To be used by Case Study
S Comm1ttee only) T
Check as appropriate: ‘ ) -\, ' ’!u;‘
Counselor : o Others
Psychologist ' :
" Social Worker:
Resource Educator’
CSC CHAIRPERSON STGNATURE — . DA
.v J
Annex A v ' -
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<

~ CHECKLIST OF STUDENT-ELIGIBILITY'fOR PLACEMENT
' IN A PROGRAM .FOR EXCEPTIONAL STUDENTS

o . . K

o »
o
’ .
. - . P —-4
> . >

:t This checklist 1nd1cates that the requxrements for developing services,
-+ for the student have been completed. : N

e SN : 4 Date
X ' 3 : ' ' e , omgleted
-1; Initial referral for appropriace evaluations - e

P - . . T

2. Sigded parent consent fort‘to.perforn individual
X . . ‘v_-..:,-"r =
« 3. -Evaluagions completed @i ° o
, v 3 Ealygpions completed i A
. 4, Parents notified of date, time, and location of - EL, !
T Case Study Commlttee Conference and invited to g -
AT attend 'y ,
. : Lo &
s ~a. by-written form which is on file .
“b. by, telephone
oy i -'_‘“'7 ‘
c. response: yes no Hu‘f R
S 5. Case Study Committee convened and Ind1v1dua112ed
' Educational Program COmpleted
6. Pareiits notified in wr1t1ng “of Case ‘Study:,-
Committee recommendatlons ‘(if not present at
csc) . SR .
4 ’ i ' . w4

7. IEP‘and Placement agreed to by parent as
’ ev1denced by parental signature.
& N

8 Checkllst_Ver1f1ed by Administrator

Annex A page 2 ' .
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DEPARTMENT OF DEFENSE
DEPENDENTS SCHOOLS

. _ PARENT PERMISSION FOR ASSESSMENT }
Dear : o . B : Date:. i
. . .. - - ' ) . B . ) - A - - K
In order to provide your child, ST ' ., With:a more effectlve’

educatlonal program, assessment 1nformat10n is’ requ1red

Your ch11d has been referred for assessment for the followlng reasons

|-

~ ) -y

Our plan for assgssment]includesf'

Type of Test/Proceﬁure/Information Proposed'Date(s) of Assessment‘
' " _ e ' '
4 e . d
iy . =

-

Becauae of the sensitive nature of thls 1nformatlon, a11 test scores and
related information will be treated with complete confidentiality. Only
you and authorized school personnel have the right to see and study all
of the information in the student's school record. If you have any .
questions or 1f you wlsh to review your child's records, please contact
the school - -

© . ’CHOOL OFFICIAL . % _

[ PE “ e
. ,

.Phone

If this assessment shows that your child is eligiblé for specific: educa-
tion programs -and sef\gces, we will ask for your a581stance in prepar1ng
an 1nd1V1dua11zed educ2tion. . . , N

If you agree to an assessment as. descrlbeﬂ please sign here and return
to the school off1C1a1 1ndent1f1ed above '

o

o

 (PARENT'S SIGNATURE) = i ~ (DATE)
Ammex B K ‘ L, o . '\

'D.S.Manual 2500.4 B ) 40




DUE PROCESS RIGHTS FOR PARENTS OF EXCEPTIONAL STUDENTS

M)
-

‘Thésghrights include: .

1. »Tpé right of access to all recorded information about. their child;

2. 'The right to refuse permission for a formal a®sessment of their
thild with the understandlng that the local school may request a
hearing to prgsent its reasons to. ‘obtain approval to conduct' the
‘assessment o T

3.  The rlght to be fully informed of- the results. of a formal asséss-
ment and a descrlptlon of how the findings of the evaluatlon are to .
¢+ be used, by whomg and. under what c1rcumstances, :

i
-

4, The rlght to re uesf that the school prOV1de information about where
¢ 30 1ndependent evaluation may be obtained; .-

\

5. The right'to question proposed modificaxions of the regular
instructional progtam for thei:%child;
6. The Eight to request: . hearing if -dissatisfied with attempts by, the
. school to resolve a difference of opinion regardlng the education
of the child; "‘and .

b

¢ .

7. . The, rlght to a translator in order to accompllsh any of the above
if the prlmary language is not Engllsh

Ammex: B page 2 N ) C
D S. Manua125oo L 41 -
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DEPARTHENT OF DEFENSE DEPENDENTS SCHOOLS

INVITATION TO PARENTS TO ATTEND CASE STUDY‘COMMITTEE‘ﬂ@ETING

[N
’

’ (Date)

- FROM: Principal,’
' o (Name of School)

TO: . Parents - .
. - Name

A Case §tudy'Committee (CSC) meeting has been scheduled
to discuss, an- educational program for your child,
S You are invited to attend this meeting *

yourself oX to have someone represent you, such as a

physician, fninister, social worker, or teacher. If

you wishy -fou may send any information you feel may be
" helpful in/ determining an educational plan for your
~ child.” Uﬁlegs we hear from you, we will go ahead with
. the meeting and inform you of the results.

MEETING DATE
TIME .
PLACE _ -

a

. v : : Principal
et e (please_return bottom form) . ___________ :

Pleése check:
"1 cannot attend the Case Study Committee meeting. You
may proceed without me, and inform me ‘of the results.

I prefer to. call and arfange another time to meet with
the CSC. . . N o '

L

Signature - . Date

Name of Child:

L.
PLEASE RETURN TO:

(To be filled out by school)

Annex. C
D.S.Manual 2500.4 o : 42
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DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS

PARENT'S REQUEST FOR A HEARING -

TO: Regional Director
_ THRU: Principal '
. SCHOOL: C ‘ , .

FROM: Parent
1. I have met ‘with representatlves of the school and have discussed
the recommendations of the Case Study Committee concernlng the
- Individualized Educational Program for my dependent,
. I disagree with the recommendation

for.placement/service.

2. I am requesting an impartial hearing on the approprlateness of the
suggested Ind1v1dua112ed Educational Program. I understand that
I will be contacted as to the date, time, and place of the hearing
at least five (5) days in advance. ' If desired, I, or my represen-
tative, may present results of an 1ndependent evaluatlon of my
dependent at this meeting. »

. Parents' Names

Signature: e ~ Date
e : : ' ' :
. - : - Signature: S - Date
Address:
- Date ReceiQed:
Principal's Signature:

copy: Parents
: - Chairperson, Case Study Committee
‘Regional Director

Anhex_D -
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" DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS -
RESPONSE TO PARENTS' REQUEST FOR HEARING

FROM: Hearing Office . o ' y .
TO: -Parents - ' ' ) -
. . (Name) . —. ‘ ‘ /
~ (Address) . - o S
- Date
"1. Your reduest for a hearing pertainingfto the educational
f . ' ,
. program for’your.child ‘ , has been

-'reéeiued. A hear1ng has been scheduled as follows
’.-ev-

_Date: o Time:
Place: o o R
(Room and Building) '

Address: i .

v

2.‘”,You may wish to bring any'written evidenoe of~a~medica1,
psychological, or educational nature for presentation at
that t1me, and/or any person who you feel would be of help

to you 1n expresS1ng your concerns

3. If there are quest1ons or if there is a problem about the
scheduled time for the hear1ng, please check with me

'1mmed1ately at '

(Phoue)
o~
Hearing Officer ‘
Copy: Chairperson, CSC
Regional Director
Annex E -
D.S.Manual 2500.4 ' 44




HEARING PROCEDURES FORM

The.hearlng must be conducted by the region as determined by Deplartment
of+Defense Dependents Schools (DoDDS).

The follow1ng are DoDDS Procedures for Hearing: ’ - ‘

a. The hear1ng shall be a closed hear1ng unless the parents request
an open hearing.

b. The parents shall have thg¢ right to a representative of their

own choosing, including legal counsel. The:region may also
- be represented by legal counsel. - -

c. ~Full opportunity for- examination and cross-examination shall
"be accorded to each party '

-

d. ;‘The local school officals shall bear the burden of proof as to |
facts and as to the appropr1ateness of any intended actions. \

e. A tape recordlng of ‘the hearrng shall be made -and remain under
.control of the region. The : recbrd of the proceedings shall be.

available and pr0V1ded’t0 the parents;‘or representat1ve, on - '
request -

o T : . . |
b‘;r.- :. EE S PR E

f. . Pending a determ1nat1on by thé heag;ng offlcer, the school
: shall take no action to place, to en§ placement, or to
transfer the student. ;

g- - The declslon of the hear1ng offlcer shall be based solely upor
: the eV1dence presented at the .hearing.

h. Within 30 days-after the hear1ng, the hear1ng officer shall
© render a decision in writing., Such decision ‘shall include
findings of fact and conclusions of Taw. Copies shall be
sent to the local school, reg1ona1 d1rector, and the parents.

*i Within 10 days ‘after a.decision has been rece1ved, an appeal '
y of the decision may be made to the Director, DoDDS, by either
’ the ‘parents or the local school -representative.

Annex E pagé72
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DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS

SCHOOL'S REQUEST FOR A HEARING

TO: Staff Judge Advocate
' Address ' . - '
Phone . Date
" FROM: Principal ' . //'
‘ School . . ' A
] "N
REGARDING: -Student Name'
o . Parents' Name
: Address
Phone "
L. An'impartial hearing is requested for the follewing reasons: '

2. The following 1nformal actlons have been taken4to»resolve th1s
issue: . v

. . . (e . -
-~ [ ¥
0 . 4 - .

L

e e

s . . i \ L
A copy of the DoDDS Hearlng Procedure Gu1de11nes is eng 'ed.

4. Parents may contact the Judge Advocate s Offlce for aSS1stance 1n-"
obtaining legal counsel, if desired.
| | s
) v ' Principal's Signature-
. : _ '(
" Copies: Parents =~ , ‘ .
Regional Director o e
-
. Annex F | ’
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" HEARING PROCEDURES

The hear1ng must be gnducted by the region as deterln1ned by the Depart-
ment of Defense Dependentg Schools (DoDDS).

The following are DoDDS PrOcedures for Hearing:
"a.. The hearing shall be a closed hearing unless the parents
’ request an open hearing

" b. “The parents shall have the right to a representative of their
own choosing, including legal counsel. The region may also
be represented by legal counsel.

~.c.  Full opportunity for examination and cross-examination shall
be accorded to each party. ' : '

- " to facts and as to the appropr1ateness of any intended

d. The local school off1cals shall bear the burden of prde;.as '
actions.

e. A tape record1ng of the hear1ng shall be made and remain
under conmtrol of the region.. ‘The: record of the proceedings
shall be available and prov1ded to the parents, or representa-
tive,- on- request : :

f. Pend@ng a determ1nat1on by the hear1ng off1cer, the school
- shall take ro action to place, to deny placement, or to
transfer the student I _
9.g;ff5The dec1s1on of the hear1ng off1cer .shall be based solely
"~ upon the evidence presented at the hearlng : ,

h. Within 30 days after the hear1ng, the hear1ng off1cer shall

' render a decision in writing. Such decision shall include
findings of fact and conclusions of law. Copies.shall be
sent to the local school, regional - d1rector, and the parents

"*i,  Within 10 days after a dec1s1on has been rece1ved, an appeal
of the decision may be made to the Director, DoDDS, by e1ther
the parents or the local school

Annex F page 2 . ‘ ‘
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With reference to information obtained from the classroom teacher 1ntern;ew ahg_s{hdent observatrons

J
g
p
Moy
NN
n
o)
o]

g etc. descrlbe the .student's prinary learning style in terms of TR i
; o IO
@ 1. How the student best acquires information . ¥
: 2. How the student best shownlwhat has been learned |
ON ; o ‘ o ‘ .' LA o . .
& 3. How vell the student retains information N B
k. The nature and effect of any physical or behavioral restraints %% .
. o e . '
‘Date for projected 3-year re-evaluation . = |
. u . B Y | -l l “ | ; "“‘t‘i‘,a‘,. ‘ . | .
| Signature: | - - vith L L o | ‘ﬁhf]
- (SC Chairperson =~ o ﬁ@mM hmm_ yh' ‘Mm —
. R | , — ]
p Program Rev1ew The first review of the IEP should occur W1th1n 6 weeks Addrtronal reV1ews should occur
T at least once annually ‘ " > Y - (S " J‘h"'\,‘f | '
Pro;ected Revrew . Date i- o L ." " | o .. Comnents
. Dates " Beviewed .- Nosignificant changes nﬁ ;nﬁ-
o 8 - “ . Hodifications Made Parent Inforned
v 1" l
Yo Significant Changes -
: , Modlflcatlons Made; Parent Inr’rmed .
- ef' Yo Srgn1f1cant Changes .
| - ‘rhwﬁmummhwePuthme
o o ‘No Srgn1f1cant Changes | )
ST A ~ Modifications Made; Perent Inforned
B Tv}' o Srgd'?icant Changes :
R f;\hodifncatrons Made; Parent Informed e |

Yo Srgnlfrcant (hanges” . B
. Hodifications Made; Parent Informed

. PlaceOriéinal“CopyinStndent's,Persnnal Fnj?er. :

o - v
. "
- .
)
' . . 4 +

4
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e DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
o L GUIDELINES FOR TEACHER INTERVIEW

-

v : . Coe

It is recommended that the resource educator who receives the referral
1nterV1ew\the teacher to gather additional information as néeded to
clarify the teacher's perception of the problem and COmplete th1s form
and gu1de11nes for obserV1ng student performance

‘ . LN
1. What are the maJor areas of concerns about th1s student°

!

2.. In any . sk111 area, list the most difficult task on whlch the stu-
: *dent can successfully perform : :

- v
g ".‘ i Vo T : Y “'H. L . o
3, What are the three Best skill areas of thlS student and state the
‘ ‘hlghest level of attainment -in each:’ . '

.

' W :k} -
‘4.]=‘Whaﬁlmateria1s~fave.prpven most effective with this student? '~
. : . ,“":.»' ‘ TR Ilj»‘l . ! : (PR | | B .
‘5. .., What metliods:nave proven effective with this, student?
. . X ~"._‘.‘ ' . . » P @ o . : -
. e - . .
4 R
©6. What 1nd1V1dua11zat1on teChnlques are you now using with th1s
o student -and’ what. degree of success are you having with these
] techn1ques° h . ~
7. " What are your expectations for the class? - \
8. What are your“egpéctatibns for this'stuaent?”- A .J Lol '
Annex H o N C ' N . ‘.;TWF Lo
D.S.Manual 2500% : . 50 68 5




- GUIDELINES FOR OBSERVING STUDENT PERFORMANCE e

v

: L R . learns bééf,wbén: '
- . (Name ‘of Student) c (date) e
INSTRUCTIONAL MODIFICATION = ° - : - RS

1. The'gask’iE”broken down into easier steps.

2. More time is allowed to complete each step of a.given task.,,
\ . : ‘ N ' L o
3. Practice is given on each step of a task.

4. ‘ Every requirement of a task is expla%nedﬁverbally.:_

© ¥a 4

4 .
S o . . i
" *1. Every requirement of a task'is demonstrated.
2. The cﬁiid'ﬁses touch to clafify task requirements.:-

~73. ’"Movement of the child is used to clarify task requirements.

«

1. The task can be completed Gerbaliy.
2. The,task'cgn be completéd'through actions (hand/body).

1. The task requires matching ardswers with an example.
R ‘ ’ . . » .
2. The .correct answer is present among other choices.

_CONTROL OF STIMULI - o | - T
1. Thé'amount'of material presented is reduced.
2. The material presented is simplified.

3. The,material presented is structured.

. ‘ S,
¢

Annex I T S o "
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. ; Progtaé Guide for EXceptional Children and Youth

DS Manual 2500.4

~

A

2

SUPPLEMENT #1

!

Administrator's Checklist for Monitoriﬁg

Special Education Programs

- . Department of Defense Dependents Schools ..

The following criteria should be used by ‘school administrRtofs,‘regional
‘coordinator’s,” and other school personnel- to review special education _
programs as they relate to tompliance feature of “Federal law: B

o -

P
R

D.S.Manual 2500.4 "

§

. ’

Is all information pertaining to the spegjal student ¢
maintained in a manner that is secure and accessible
only to parents and to authorized personnel "with a

" need fo know"? E ‘ ’ .

'Does -a procedufe exist to guarantee that parents are
informed in writing of: - . R

a. Atheif righi,of access to all-“recorded. informa- ,
tion regarding the educagion of their child,

L ! , o
b. their right to refuse.permission for formal
* assessment of their child,

'c.”. their rngt-to‘be fully informed of the‘results'
' of formal assessments,’. =~ -+ S

d. - their right to seek®assessments from private -
-ggencies,or'professionals when' not satisfied %
with the schools' assessment results,

e. their right to challenge any educational-pro-.‘
gram proposed for their child,

~f.. their right to request a hearing if dissatis-
fied with attempts by fhe school to resolve a
difference of opinion regarding the education
of their:child, and : ' o

o _ . : 3
g-  their right to.a translator if necessary in
order to accomplish any of the above?

o)



'E:] 3. Have procédures been established for‘school per-

sonnel to coordinate with medical personnel con-
. cerning students with special med1ca1 problems?

: 4
E:j_ 4. Are DoDDS regulatlons being followed w1th regard to
: a!sessment procedures to 1nc1ude T

. 4 . a. An individual personal file containing the
~ ' : resulgs of all assessment documents,
.& S ™ 'b. An 1nd1catﬁ ha’t _parent perm1ss10n was acquired
T Qrior to formal assessment and that they were:
" e provided an opportunity to receive a full
' explanatlon of the‘results, and
: F < .
c. An indication that the assessment was mult1- o
facetqaland appropriate to determine eligi- '
bility for spec1a1 educatlon serv1ces or placement°
.E:] '5[,, Do the proceddres guarantee parents ‘the opportunity
: to participate in the development of the student's
» .Individualized Educatlon Plan (IEP) and placement to
' ; 1nclhde . oo ) : -
n . : ST -
: a. Adequate not1ce of the CSC meet1ng to- d1scuss
the’ proposed educat10na1 ‘plan; and
, b. ‘Proper not1ce of their right to d1sagree with"
. .any port1on of the ptoposed plan? :
D 6. Is the IEB.properly completed signed by a parents
e and located 1n the approprlate personaL,ffle folder7
0
[::] 7. Is there ev1dence ‘that ®he IEP's are being reviewed
o and that parents’ are not1f1ed When mod1f1cat10ns are
made? T ) , : Lo
. . R
.‘ A
3 , b
s
. . Rt - in
- ’ ¥
’ ) . Y
’ ¢ - ? 4
- ' X K
- \'_ J []
. ; s ' _ %
p , . .- “» .: ‘
. - 'L ) ] . .
) 3 . N \.
L , N
» . a ) v .fl’ » .‘ 5
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DS Manual 2500.4

‘Program Guide for Exceptional Children and Youth
SUPPLEMENT 2

Hearing Procedure Guidelines*
-Department of Defense Dependents Schools

1. The local school shall: (a) 1nform the parent _of the" opportunlty
to present complaints and examire all relevant records with respect to
any matter relating to the identification, assessment, or educational

- placement of their exceptic nal child; and (b) provide a formal procedure
‘for the parent to follow in 'presenting a complaint. (The term "parent"

"~ as used throughout these guidelines “is intended to 1nc1ude, in the ab-
sence of a parent, a guardian or other person act1ng in "Loco parentis".)

-
2

Step 1- Informal

Dlscusslon of problem —-parents, student's ',
teacher, and school administrator. '

BN

2 &

@.:; _ ,%J . - Step 2 - Formal

‘Off1c1a1 hearing is established and con-

: A:_ducted by the hearing officer, appointed by.
- | the local judge advocate office. Other
© 1" participants will include parents, school
“-representatlves, and interested parties-by
. invitatiohs. . : _ ‘

, ) .

T = ;- v = . : ‘.
L . . = . )
K. ) o S

) Step 3 - Formal

e wa Step 2 dec151on is appealed by either
: o party, a hearing offider appointed by the
Director, DoDDS, will review the.entire

 hearing record and render a decision. .

L] v

2 . - . . “

_ *This procedure w111 be used on a trial basis during SY 1979/80, then =
rev1ewed and mOd1f1ed accordlngly .

-
T 1

£

B
-y

-




C2.

Step 4 - Formal

If either party is d1ssatlsf1ed with the

decision rendered at Step 3, they pave ) fi%
the right to file suit in a Federaf .
d1str1ct court. : _ N ‘ P

THE RIGHT TO AN IMPARTIAL HEARING o S& -

a. DoDDS procedures will provide a hearing process that will
include an objective review of the parent-school disagreement
and an impartial decision resolv1ng the dispute. Hearings may
be convened when:

(1) The student is be1ng cons1dered for assessment, and per-
. mission is not granted by the parents

(2) A modification 1n1.ﬁe regular 1nstruct1ona1 program is
-proposed by the school or has been requested by -the

d parent, and there is a d1sagreement over the recommenda-
tion.

Nothing contained herein is meant to preclude other ways of

consulting or conferring with parents or students. However,

such .consultations or conferences cannot be used in lieu of

the due process hearing, when requested.

b."  Schools' Request for a Hearing}

(1) If the parent refuses.to grant perm1ss1on for an evalua-
*  tion or placement, of if he falls to return the permis-
sion form within 15 days of receipt of the notice of

intent, the school shall have the right to request a

hear1ng to (a) obtain approval to conduct an eva1uat1on
or (b) to proceed with the placement. ‘
(2) If the school requests a,hear1ng, a written notice Qill
be provided to the parent in English and in the primary
- language of the home when necessary. This notice will be
sent on the same day the ‘request for a hearing is filed.
a The notice will include: :

~(a) Reasons fbr'requestiug the hearing,

55 ‘ o .
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o

(3)

(b) A descr1pt10n of the due process rights regarding
A hearing procedures,

(c) The address and telephone number of the military
legal officer where the parent may obtain assistance
in acquiring information regardlng appropriate legal
counsel, and ~

(d) A copy of the DoDDS hearing procedure guLdellnes

‘If no response is received w1th1n 20 days after the

notice of request for a hear1/§\1s mailed to the parent,
the school may participate in the hearing to obtain a ..

decision to allow evaluation or services without parental

consent. However’, the school must notify the parent of

- its actions, and the parent hay appehl r1ghts as we11 as
r1ghts at the hearlng itself.

Use Form:

School Reqwest for a Hearlng
Annex F

Parent Request for a Hearing:

(1)

Following a written request for a hearing by a parent,

" the principal will respond within 10 days by contacting
the local judge advocate's office with a request for a
hearing officer. The hearing officer, appointed by the
judge advocate's office, will schedule a hearing not
sooner than 14 calendar days nor later than 45 calendar
days after receipt of the request for a hearing from the

- parent at a time reasonably convenient to-the parent, the

student, and the school. These time limits may be waived
or altered by mutual consent.

Use Form:

Parent Request for Hearing
Annex D . : ‘

-
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. Use Form: ' ' -
éespdnse to Parept Request for Hearlng

Annex E
™\

-

(2) Notice to the Parties involved sﬁhllnbe @ritten in English‘
and in the primary'lénguage of the home when necessary.

(3) - The parent, or his fepresentative, - shall have the right
to request the attendance of any official, employee, or
agent of the region who may possess: eV1dence or testimony
relevant to. the needs, abilities, proposed programs, or
status of the student upon wh1ch the proposed actlon .

could be based. Al .
. Student's Status During Proceedings:
B -/\ (o8

Dur1ng the administrative or Jud1c1a1 proceedings regarding.a
complaint, unless the school and the parents of the student
otherwise agree, the student involved in the complaint shall
remain in his/her present educational placement. (In an
emergency situation when the health and safety of the student
or other persons would be endangered by continuing the present
.placement, a change in placement may be made earlier by order
of a hearing offlcer )

AN
Parental Request-for.Assessments:

If the parent requests that an independent assessment be pro-
‘tvided through thé” gchool, and the region agrees with the
request, the cost ,of the assessment must be at reg10na1 ex
pense. If the region does not agree with the parent's re ;
quest, and the parent presents a°complaint, the provisions qé;)
~an independent assessment at regional' expense may become:-
subject of an impartial due process hearing:

Request for Assessments by Hearing Officers: ' £,
(1) If a hear1ng officer requests an 1ndependent asses
’ as part of an impartial due ‘process hearing, the cof

the assessment shall be at regional expense. s

' (2) Whenever the regioq pays for the cost.of.%P independent,
assessment, the region shall establish theicriteria - ..

e
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- under which the assessment may be obta1ned including
the location and qualifications of the examiner. 7 These §

criteria must be the same as the critefia the reg¥on uses E.N

when it initiates an evaluation. ok - ,éﬁg“

- ! -Zf,’;“{-v

Formal Hearing Rights: ‘ ' é?ég%i
. / ) . e
Any party of any hearing has the right to: ";3“‘ v

(1) Be accompanied and advised by counsel and by 1nd1V1dual§
with special knowledge or training with respect to the,
problems of exceptional students; .

(2) Examine all relevant records with respect to the 1deAt~;
fication, evaluation, and educational placement of bé&;
exceptional student. v B

: e

(3) Present evidence and confront and cross-examine 'm%£ :
witnesses. . ‘g T
. N w

(4) A record of such hearings (see 2H (5).), and

z,;»‘
i
\

(5) Written findings of fact and dec1S1ons (which findi
and decisions shall also be transmitted to the D@?§€F°r/ ’

DoDDS) A
ForTaloHearing Procedures: : .%‘ ﬁ
.The following are.procedures,for the hearing- L o
(1) The hear1ng shall be*¥ closed hear1ng unless the parentg'#?
' request an open hearing v . Rt
N & x,w 1;"_;, ‘

(2) The parents shall have the right to a representativ ;ﬂ?
-~ - their own choosirg, including legal counsel. ;jﬁ;, yion”
may also be represented by ‘legal counsel., . A?«agg’“
SR ' ,)u
(3) Full opportun1ty for examination and cross- exgp#ﬁation
© - shall be accorded to-each.party. St

(4) .The local school officials shéll bear the burden of proof
- as to facts and to the appropriateness of .any intended

actions, } ,fn.m
- : ‘ U T

" . Y f‘r“-/‘,‘ -

A tape recording of the hearing shall be %% and shall
remain under control of the region. - The record of the
. proceedlngs shall be available and provided to the parents,
or representatlvb pon request. _ ﬁl
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(6) Pend1ng a determination by the hearing officer, the.
“school shall take no action to place, to deny placement
or to transfer the student. .

(7) The dec1s1on—of the hearing officer shall be based solely
upon_the. ev1dence presented at the hearlng -

(8) Within 30 days after the hearing, the ‘hearing officer
shall render a decision in writing. Such decjisions shall
. include findings of fact and conclusions of: law. Copies
shall be sent to the local school the reg10na1 director,
and to the parent.

Hearing Decision Appeal:

(1) Within 10 days after a decision’ has. been rece1ved an
appeal of the decision may be made to the DoDDS D1rector
by the parent or by the local school

(2) The hear1ng appeal off1cer, app01nted by the D1rector of
" DoDDS, shall: ~

’

(a) Examine the qntlre hearing record ///
€, . ' i
(b) Assure that the procedures at the hearing were
: cons1stent with the requ1rements of due process;

(c) 'Seek additional evidence if necessary If a hear1ng
’ is held to receive additional ev1dence, the r1ghts
in paragraph 2. h apply; .

(d) Afford the partils an opportunity for oral or
‘written, argument, or both, at the discretion of the

reviewing official;
"a”

(e) Make a final decision upon completion of the review;
and -

. (f) Give a copy of written findings and the dec1s1on to
f the parties. .

nght to File Suit:

Either party dissatisfied with the decision rendered at the

‘Pappeal level has the right to file suit in a Federal district .

-court.



